New Workday dashboard for managers: Team Learning

Annual compliance training was to be completed by all Saint Leo employees by October 31, 2019. A new
dashboard is now available to Workday to provide managers with at-a-glance views of your team’s
learning—so you can see who has completed their compliance training. The dashboard will also give
managers quick access to a variety of other tasks and reports.

To access the My Team’s Learning dashboard, open Workday and click the My Team Management icon.
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Here you will see your team’s learning progress for all courses in which they are enrolled.
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Using the wheel or cog icon ~ llocated at the top right of the graph, you can download the data to
Excel or Worksheets. You can also select View More to see the data in a chart view.
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The tools available from the chart view, located at the top right-side of the graph E = 1l
allow additional filtering, graphs views and download options. You can mouse over the tools icons to see
the functionality.

Using this dashboard will help you quickly determine if and/or when your employees complete their
learning requirements.

If you have questions or need more information, please contact Learning and Development Manager
Shannon Moore at (352) 588-7426 or Shannon.moore02 @saintleo.edu.



mailto:Shannon.moore02@saintleo.edu

